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Guidelines: Updating Construction in my
Neighborhood Project Pages and GIS Map

Introduction

This guide outlines the steps to update information about construction projects on
ebmud.com/construction and the associated GIS map. Project pages and the associated GIS map
comprise the Construction in My Neighborhood section on ebmud.com. For assistance in editing these

programs, please contact Tracie.morales@ebmud.com in Public Affairs.

Schedule
work

What to expect during construction

0 : Water service interruption

Paving and street surface
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GIS Map Administrator Guide

Login
1. Go to http://ebmudisd.maps.arcgis.com/home/index.html
2. Click on Sign in to GIS Online Mapping Center — USING YOUR EAST BAY MUNICIPAL UTILITY
DISTRIC ACCOUNT

Sign in to GIS Online esri
Mapping Center

USING YOUR EAST BAY MUNICIPAL UTILITY

DISTRICT ACCOUNT

OR

USING YOUR ARCGIS ACCOUNT

Enter your login credential (Network ID and Password)
Click on Groups

Select PIO Internal Group

Click on PIOConstructionProjectManager

o vk~ w

PIOConstructionProjectManager
ete e [ Web Mapping Application by nvirk@ebmud.com_EBMUDISD

% ,T.:w Last Modified: September 20, 2016
{0 ratings, 0 comments, 3 views)

Open ¥ Details
7. Click on View Application

Add Project on Map
1. Enter project address (either physical address or coordinate) in search box
2. After you locate the address on the map, click on Edit icon. You can also enter an intersection.

Q

3. Select type of project: Active, Completed or Planned

EEMUDConstructionProjects

9 ? §

Active Completed Planned


http://ebmudisd.maps.arcgis.com/home/index.html
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4. Click on the project location to add a project
5. Enter project information
a. Inthe Email field: Create an email hyperlink by using the following format:
Mailto:firstname.lastname@ebmud.com

Example:
Email mailto:tracie.morales@ebmud.com
b. You can add project page URL in More details field or leave it blank
6. Content will be auto-saved
7. Click on Close to finish adding project

Edit Project on Map
1. Click on the project pin
2. Click on “...” at lower right corner of project information window
3. Select Edit

EBMUDConstructionProjects

Project Tom's project

g Status Planned

§% Panto
B View in Attribute Table
/" Edit

4. Update your project information

5. Content will be auto-saved.
6. Click on Close to finish editing project

Delete Project on Map
1. Click on the project pin
2. Clickon “...” at lower right corner
3. Select Edit
4. Click on “Delete” at the bottom of project information window


mailto:firstname.lastname@ebmud.com

Updated: 1/16/2019

EBMUDConstructionProjects

Description

Status Active

Contact

Ermnail

Phone number

Maore details

| Delste

| Close ‘V

View List of Projects on Map

1. Click on the Open Attribute Table tab at the bottom of map R
2. If you don’t see a list of project, click on Filter by Map Extent

Filter Projects on Map
You can filter projects based on their status. To do this:

1. Make sure the map is zoomed out to collect all results
2. Open Attribute Table
3. Click on Options and select Filter from drop down menu
4. Click on Add expression
5. Select Status (String)
6. Select the project status from drop down menu
Filter
0:—3? er eXpressio 0-«, N expression set
Status (String) e ‘ Active] X ‘ ‘ o
OValue CField ®Unique
Print Map

1. Zoom in to the area that you want to print

2. Click on the Print icon D to print your screen as PDF or image
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Create Construction Project Page on ebmud.com

e Go to ebmud.com/user
Log on using username and password. Unique from login credentials
e C(lick on the Dashboard, select Full Sitemap

Dashboard
COMPOSER SITEMAP FILES
7 Wiite # Full Sitemap File Manager
W Drafis A Fiat View © Attributes
Q Page Search Bl File Sels

© Add Mulliple Pages

e Navigate to About us
e Click + (Plus Sign) next to Construction in my neighborhood
e Select Add page

=] ,:_] Construction in my‘neighbomuod {86)

BE 5 visit heighborhood (1)
E
,‘;ﬂ Froperties Y
—
123 Versions
CFE ﬁ Delete i
@ 3] B Search Pages )
& 3] @ Flat View
M [ Add Page
B mitp: Add External Link t & Water Treatment Plant Rehabilitation Projact
B acement

e NEW! Select Full Width |
Add Page

Choose a Page Type

[ Il | | If 1l |

— | 1malin

Full Width Home Landing News Release ProBlog Post
Product Detail ProEvents Post Right Sidebar

e Enter project page name in the Name field
e Select Add Page

Add Full Width x
St Propetes Style tip: Capitalize each word
Ex: Panoramic Hill Improvements, South Reservoir
PutcomeTne  12z0s | 10 v | {07 v | e v Replacement, Tuller Avenue Pipeline Replacement

o .
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Project Page Templates

As a web author for construction project pages, please use the page templates on the Help
section of the Concrete dashboard to maintain consistent information on project pages.

g # Edit | ? Help m

. Create Blog Post F# Create Event 28 Dashboard Q

Intelligent Search

Templates
« RFP Mailing template

« Pipeline replacement project page template

« Capital projects template

anitary sewer spill template

« Water quality incident page template

Template examples

e Autterhws | ERVLDSHie Guise | Sizeie Aasaseee Temsa hmio

Schedule

"

Activities

of Pipeling
Construetion

» 1
e

Copy content from template

63 EAST BAY
MUNICIPAL UTILITY DISTRIGT
L]

Capital Projects Template

Home / Author help / EBMUD Style Guide / Capital Projects Template

Notes for Web Authors

= New! When creating new pages, slect Full Width.

« Copy the template: Copy the the content block(s) below and past to your respective construction pages.
Select Content Block, select Copy to Clipboard, select Add to Main, Select Paste from Clipboard

« Tosuggest template edits, email Tracie.morales@ebmud.com

Project details

Larem ipsum dolor sit amet, duo et novum laoreet vituperatoribus, quo ex vitae ocurreret deterruisset. Sed
proprize Gualisgue in. Nec lluc minimum et, ex mazim audiam inermis vix. Saperet neglegentur sitin.
Priporro acipisci et, altera neglegentur lieravisse ne nam. Persius scazvola vel eu, nam falli dicunt inimicus at.
Exeirmod endinec, mea ea viris iracundis it interpretaris no est. Vis et illud numguam commune,
erem graeco wumad.

Quaeque deserunt neglegentur eu per, suas civibus delectus pro ea, ut sensibus scriptorem mel. Id cum quot
luptatum moderatius. Corpora delicatissimi est no, mel in causae tacimates signiferumque, legimus temporibus
nec et. Ut quo enim phaecrum. Enim verl Gecore ad eam, 562 equidem perpetua sallfarus ad

Workplan and schedule

At docendi henareritreformidans pro, pro quot oporteat ut, ne mel malis officiis. Mei dicit utinam in, ex nec
nostrud sadipscing, utrogue accusata pro ut. Eam soleat graece vivendum ne, mei tempor liberavisse eu, id os
\autem munere elaboraret.

e Start by opening 2 tabs in your browser
o One tab: Newly created project page
o Second tab: Construction project template

e On newly created project page, select Edit in Dashboard

E # Editl ? Help m

e Insecond tab, click Help on the Dashboard, click the needed template

page

Edit thizs Page Add a Sub-Page

. Select Edit this

Sign Out x
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e While on the template page, click on content block (outlined in red) with template text

Project details

Beginning MONTH DATE, 2018, EBMUD crews will install a new water pipeline to improve water service in your
neighborhood. We will work on STREET NAME between STREET and Street in CITY. We expect to complete
pipeline installation by MONTH YEAR, with final paving to follow.

iSchedule

ork haurs are 7 a.m. to 4:30 p.m., Monday through Friday. We will provice traffic contral. Resigents may
experience delays of up to 10 minutes when entering and leaving the work area. If you have special needs,
please call us and we will make every effort to accommodate

‘What to expect
= Equipment and materials will be temporarily located in Typical
your neighbarnood during construction, Activities

= After the new water pipeline isinstalled, crews will of Pipoli

Click on Copy to Clipboard

# Edit

Copy to Clipboard
o+ Move

5] Delete

-ﬁf Deszign

E Custom Template

e Navigate to new project page
e Select Add to Main

[ Add Block

Paste from Clipbaard 1 Water Wastewater Recrd

Q" Diesign

estors  Media

e Select Content

Paste from Clipboard x

& Content o]

Project details

Beginning MONTH DATE, 2018, EBMUD crews will install a new water pipeline to improve
water service in your neighborhood. We will work on STREET NAME between STREET
and Street in CITY. We expect to complete pipeline installation by MONTH YEAR, with
final paving to follow.

Schedule

Work hours are 7 a.m. to 4:30 p.m., Monday through Friday. We will provide traffic
control. Residents may experience delays of up to 10 minutes when entering and leaving
the work area. If you have special needs, please call us and we will make every effort to
accommodate.

nacto xpect S -

4

e Edit content as necessary with project details
e Submit to workflow with version comments
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Inserting Image on a Project Page
Here are the steps to insert an image and make it pop up

e Inthe editor window, select Add image

Edit Content

Add Image Add File Insert Link to Page

05| B 7 &=
iz« | —| &€

ngllj

e C(lick on Add Image
e Upload image to File Manager

File Manager
Advanced Search ¥

Only displaying Image files.

In Set{s) #PerPage 10 v Search

Keywords
=* With Selected v Choose File | No file chosen
Upload File
Thumbnail Added v Type Title Active Size Author
528 66 KB tmorales

T
ﬁ W 1/16/2019 at 11:43 AM JPEG 1ipg 1116/2019 at 11:43 AM

Click Choose File. Select file. Click on Upload File.
After you select the thumbnail image from File Manager, highlight image and apply right

[ ]
style for Images in style drop down menu.

Add Image Add File

€| B I s =2

Right 4= =] e |
)

rs
Images

_» Right
Left

1

b cial N rin
tSpel:la 9 Styles ars ¢
[ Intro ill a
I Quote Lrg -~ forn

e Highlight the image and reduce the image size until system recognizes that it is small

enough
e Save the block and exit edit mode. When you click on the image, it should pop up.
Updating the Projects List on ebmud.com
A list of the projects is also updated to provide users another alternative view of the

construction projects in their neighborhood.
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Eiﬁand \g
San "]

Francisco
Alameda

Baly City

Text version

To update the list, click on this link or navigate to this page: ebmud.com/construction and click
on Text version

The projects are categorized by Active, Planned and Completed. A table is used to organize the
information. To edit the table, click on the respective Active, Planned, Completed block
outlined in red.

Select Edit

To add a row for a project, select a row above or below where you want to add/insert project
page link. Use the tool menu in the editor, select Insert Row Before or Insert Row After.

Edit Content

Add Image Add File Insert Link to Page

@B I =

swles | i3 |—a =
&‘Hlmlg @

To delete a row, select row and click Delete Row

Edit Content
Add Image Add File Insert Link to Page
@ B ra| ==
sles [ 1= 3= | < L— 2 [[=]H] &

- |HTI11Li = |j~n

You can add or remove rows and projects as necessary under the respective categories of
Active, Planned, Completed.
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Project Maintenance Guidelines

e Web authors should review their projects periodically to update the status of projects
from Planned, Active, Completed and update information on project pages.

e For pipeline projects, move project from Active to Completed on the map when paving
is done. If paving is not completed, the project is still Active.

e When a project is completed, maintain the project page on the website and the map for
one year. After one year, delete the pin and archive the web page.

e Onthe map, if a project is in planning stages and does not have a respective web page,
web authors are encouraged to add information such as “More information will be
available in in early, mid, late YEAR.” Example: Late 2025, Early 2018.

Tip: Make a note to come back and update this pin and create project page.

Removing Projects from ebmud.com

1. Toremove project pages from ebmud.com and archive the page:
Submit a JIRA (sample included in Resources) requesting to archive project pages.
Include project page name and page URL. Include Ming Li and Tracie Morales as
watchers. In the email, please request to archive and remove project pages on
ebmud.com.

2. Update the list view of projects on ebmud.com
Delete the Completed project from the table list.
https://www.ebmud.com/about-us/construction-my-neighborhood/construction-
projects-my-neighborhood/

3. Also delete pin on the GIS map

Creating Short URL for Project Pages

e To create a short URL for a project page, please submit a Jira requesting a short URL. Please
include Ming Li and Tracie Morales as watchers. In the Jira please include the project page URL
and the proposed short URL.

10
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Resources

EBMUD.com / XWB-1360
Archive Completed Construction Project pages

# Edit ) Comment Assign  More + Recpen lssue

* Details
Type: B Production Status: CLOSED
Prionity: Y Low Resolution: Complete
Affects Version/s: MNone Fox Version/s: Mone
Component/s: MNone
Labels: MNone

Field Tab  Change Management

Work Type: Rautine

Perforce Job: Mo Perfarce job exists for this issue,

¥ Description
The following projects are completed and have surpassed the 1
year window on our website. The pins for these projects are
removed from the GIS map and the list view of projects. Please
archive these pages. - Tracie

Dingee Pipeline, Claremont Aqueduct, and Related Pipeline Upgrades and Replacements
https:/fwwaw.ebmud.com/about-us/construction-my-neighborhood/dingee-pipeline-
claremont-aqueduct-and-related-pipeline-upgrades-and-replacements/

Merritt Avenue, Capitol Street, Wesley Avenue, Athol Avenue - Pipeline Extension
hitps:/fwww.ebmud.com/about-us/construction-my- neighborhcod/mermtt-avenuecapital-
streetwesley-avenueathol-avenue-pipeline-extensicn/

Pipe Renewal at Marina Park (Regatta Boulevard and Marina Bay Parkway)
http/fwvew.ebmud.com/about-us/construction-my-neighborhood/trenchless-pipe-
renewal-improvements,



